
Creating Great Sketches
Guidelines for sketch submission



Please take a few minutes to go through these
guidelines and familiarise yourself with them.

If a sketch is submitted that we can’t work from
we won’t be able to provide you with a plan. This
leaflet explains exactly what is needed
for a successful sketch.

Sketching a property for a successful floor plan
is a simple process and we are always happy
to speak to anyone who may need any .

Please feel free to phone us on 0113 258 7607. 
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First and foremost grab yourself some
graph paper. Either 5mm square paper from
WH Smiths or download some from
http://www.makingplans.com/Downloads/sketchtemplate.pdf

Get yourself a clipboard. Any will do.

Use a good Reollerball pen with a line width
between 0.3 - 0.5mm. Above all using a Pencil,
Biro or fountain pen will just give you & us a
hard time.

Tippex! We all like to think we can get things right
the first time, however, tippex can be handy especially
the rollerball style pens.

Always use a laser tape or a traditional measuring tape.
A laser is the quickest most accurate way to measure a
property. Do not use a Sonic tape.

Before drawing anything take a good look around the
property. Ask yourself questions like: Are there any bays
at the front? If so, do they line up? Do parts of the
frontage lay back? Is there a built in garage? If so, is it
flush? From what you know of this type of property what
shape is it likely to be?

Most vendors quite naturally want to talk to you and
discuss their property sale when you arrive to measure
up. Clients may often want to follow you around and give
a running commentary on the merits of their property.
Even sketching a plan does require paying attention. The
last thing you would want to do is have your client less
than happy with your service! 

Our suggestion. In your own way make sure that the
client understands that you want to give them the best
possible service. After all, how many agents bother to
supply a plan? Explain that you want to give them your
undivided attention and that you can’t measure and
sketch whilst giving them your full attention. If they could
let you first do the sketch, then once it is out of the way
you can discuss together their individual needs and
wants regarding their property sale. You will be amazed
that put like that, people do appreciate what you are
doing and will give you the space and time to do a good
job for them.
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Always draw using 1 sqaure = 1 foot

Bay windows: always measure
into the bay in addition to the
excluding bay measurement

Windows can be shown using two
lines drawn across the wall

Clearly write on the property address & price, the
agency & branch and last but not least your name.

‘L’ shaped rooms need four
measurements as below.

Represent doors using a simple single
line. This can show where the door is
hinged and also the swing. 

If one floor won’t fit on a single sheet continue
onto a second sheet and mark the common
points logically with corresponding letters. 

Start sketching somewhere that will
be a good refence point - like an

obvious corner of the property

If the property is multi-floored and both floors won’t fit
on a single sheet of paper use two pieces and write

the floor levels on each sheet.

Face the wall you are sketching and
write the dimension on parallel to the wall.

In rooms with fitted wardrobes always
measure into the back of the wardrobe.
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Unit 10 Jason House
Kerry Hill

Horsforth Leeds
LS18 4JR

Tel: 0113 258 7607
Fax: 0113 258 7597
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